
 

Register As a Supplier in Edison 

 

Items needed prior to registering  

1. Taxpayer Identification Number (TIN)  

(Your organization’s IRS TIN, NOT Sales Tax ID.) 

2. Address and contact information 

3. Email Address 

4. Completed current version of IRS W-9.  

5. Supplier Direct Deposit Authorization, if needed,  

Must be mailed to the address at the top,  

Right corner of the form. 

 

Use the link to initiate registration  

To start a new registration, select  
Business or Individual  

 Select NEXT  
 
*Note: 
To continue a registration that was previously  
Saved yet not submitted, user will need 
Registration ID that was emailed and the  
TIN that was used.  
 
 
 
 



 
 

 Taxpayer Identification Number (TIN) should consist  

of 9 numerical digits in length, without dashes. (Use your  

organization’s IRS TIN, NOT Sales Tax ID.) 

 The only special characters the Entity Name should  

contain are “&” and “-“. 

If user would like to link their entity’s URL. 

 Attach current version of IRS W-9. The W-9 must be  

saved to your computer before uploading. The Supplier 

 Direct Deposit Authorization form must be mailed to the  

address at the top right corner of the form with original  

signatures. 

 All fields with asterisks are required and must be  

completed.  

 
 

List of products/services  
 
  

Do NOT click on the X AT THE TOP RIGHT CORNER TO 

LEAVE ANY OF THESE POP-UP WINDOWS. It will not 

save or upload any selected document! 



Choose Appropriate Code Type  
        (Preferably UNSPSC) and code  
        related to entity.(Select Add Code) 
 
 
 
       9. When searching for the appropriate                  
       code, search within Description and click 
       the “contains” dropdown (this allows you 
       search every code description that contains 
       the related product).  

 
 

Click Next  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
*Users outside of USA please contact  
Supplier Maintenance (615)-532-5150 

Primary address should consist of at  
Least Address 1, City, State and  
Postal or Zip Code 

 Postal code in the form of 5 digits or  
Combination of 5-4 digits 

 Please provide existing Email  
ID.  

 Choose a Remit address if different  
From primary  

 Click Next 
 
 
 
 
 
 
 
 
 
 

*After proceeding to the Contacts  
Page, select Add Contact 
 
 

  



*Please fill in all required fields  

Add Contact  

 User can add multiple Contacts 

 If only one contact is entered, This contact 

will be the primary contact(can be 

changed once approved) 

 Valid Email address is essential for  

Sourcing activities and notifications  

Create user Profile  

 User ID should begin with TN@.. 

 For example; if the company name is 

Forestry Industries; the naming 

convention would be, TN@ + 

companyabreviation + Representative’s 

Initials = TN@ForestryIndMP. 

 If multiple contacts are entered, each 

User ID must be unique. 

 

 

Proceed by selecting OK 

 
 
 
 
 
 

 

 



 
 

A list of the 
Company Contacts 
to be added will 
appear. Select NEXT  
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter Email address for payment 
information. 
 
 
 
 
 
 
  



Prior to submitting  

Please confirm that the correct email 
address is displayed in the communication 
box  

Review terms of agreement, and check 
the box to accept the terms 

Review the Registration and make 
changes if needed. Click the Submit button 

 
 

 

 

 

 

 

Confirmation screen will appear with your  
Registration ID and the Email address used for  
Notifications.  
 

 

 
You will receive an Email titled “Your  
registration form has been submitted for 
approval”. This email gives you instructions on 
the next step in the process of becoming a 
supplier for the State of Tennessee.  
 
PLEASE NOTE: Allow 10 business days for your registration to be approved.  

 

 

 


