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My System Profile 

• This document looks at the new features that now exist in My 
System Profile. It is here where you will make changes to your 
security profile and change your email address in Edison 
eSupplier Portal.  
 
• Adjustments to your online profile will all be made on the new 

User Preferences screen seen in Part A of this section.  
 

• Parts B through D will instruct you how to adjust each feature of 
your online profile.  
 

• Part E will instruct you on the new process for changing your 
email address in Edison. 
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MY SYSTEM PROFILE  
 
A. Where do I adjust my security profile? 
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Step 1 
To adjust your security profile, you will need to navigate  to My 
System Profile by clicking: Main Menu > My System Profile 
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Step 2 
Click the Change Password, Challenge Questions, Security Image or 
One-Time Password email link and a new tab will open. 
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Step 3 
At the User Preferences screen, you will click the link to the 
item you want to adjust.  
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After you finish adjusting 
your User Preferences, 
you will need to hit the 
Save button.  
 
At that point, you will 
need to close out that 
tab. 



MY SYSTEM PROFILE  
 
B. How do I change my password? 
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Step 1 
After navigating to the User Preferences screen, click the Change Your 
Password link. 
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Step 2 
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Change your 
password 
based on the 
conditions 
listed.  
Note: 
1. When Old Password is 

highlighted, click in the 
Password field, enter your 
current password.  
 

2. When New Password is 
highlighted, click in the 
Password field, enter your 
new password. 
 

3.  When Confirm New 
Password is highlighted, click 
in the Password field, re-enter 
your new password. 
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You will need to click enter after each entry.  A 
Completed message will appear once you have finished 
each highlighted option.  Be sure to pay attention to the 
message below. A slight delay will occur after 
confirming your password.  



Step 3 
After returning to the User Preferences screen, click the Save button. 
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C. How do I change my One-Time Password 
email? 
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Step 1 
After navigating to the User Preferences screen, click the Change one-
time password email address link. 
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Step 2 

Note: Declining this option is not recommended.  
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1. Enter your email address. 
2. Check the Terms & Conditions. 
3. Click Continue. 
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Step 3 
After returning to the User Preferences screen, click the Save button. 
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MY SYSTEM PROFILE 
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D. How do I change my security questions? 
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Step 1 
Click the Change Your security challenge questions and answers link. 
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Step 2 
Select your five security questions from the list provided. You 
will enter your answers in the appropriate section. 
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Note:  
 
Once you have 
answered all your 
security questions, 
click enter. 



Step 3 
After returning to the User Preferences screen, click the Save button. 
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E. How do I change my image and phrase? 
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Step 1 
Click the Click here to change your image and phrase link. 
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Note:  
 
To learn more about the 
image and phrase, you can 
click the Learn more about 
your personalize security images 
and phrase link.  



Step 2 
Once you have found your new image, click the Save button. You will 
see your changes take affect the next time you log into the system.   
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